ErAFPERFZERI)E
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Application Instruction for English Village Foreign English Teacher
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1. Basis:

The Teachers’ Act, the Act Governing the Appointment of Educators, and other relevant
Acts or Regulations.
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I1. Job Description:

Foreign English teacher:

1. We will officially select two candidates and several waitlisted candidates as backup
options in case the first candidate declines our offer. The employment period will be
effective from August 02, 2025, through July 31, 2026.

2. The number of classes shall not exceed twenty (20) periods per week, each lasting
forty (40) minutes. The main focus will be on English language acquisition,
emphasizing activity-based learning. The teacher must attend all intra- and inter-school
teaching activities and meetings, if any, assist in organizing English learning activities,
and perform duties assigned by the school and Taipei City Government.

3. Salary: Please refer to Appendix B of the contract, which contains the Table of
Standard Salary Rates for Foreign English Teachers.

= ~ 3% ¢ F ¥ Eligibility :

()ﬁ¢7*%ﬂwﬁﬁ’ﬂﬁﬁﬁ%i T R ER
The official language of the nation (as indicated by the nationality on the
passport) where the applicant is from must be English. The identification of a
nation's official language is issued by the Ministry of Foreign Affairs, Republic of
China (Taiwan).
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The applicant must possess a bachelor’s degree or higher from an accredited
university or college.
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The list of accredited universities and colleges is based on the Database for the
Reference List of Foreign Universities from the Ministry of Education, Republic of
China (Taiwan) website. (list).
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Distance learning courses shall not exceed one-half of the total course hours.
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If the degree comes from any of the 25 countries listed below, it must be
authenticated by the R.0.C. embassies and missions in the country that issued
the degree.
These countries include Afghanistan, Algeria, Bangladesh, Bhutan, Myanmar,
Cambodia, Cameroon, Cuba, Ghana, Iran, Iraq, Laos, Nepal, Niger, Nigeria,
Pakistan, Senegal, Somalia, Sri Lanka, Syria, the Philippines, Thailand, Vietnam,
Malaysia, and Indonesia, according to Lao-Dong-Fa-Guan N. 10805088081.
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The applicant must possess a valid government-issued teaching license or
certificate.
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The teaching license of a substitute teacher must be valid for the entire duration
of the applicant’s employment.
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Applicants should submit a nationwide police check or clearance from the appropriate
authorities in their home country or the country of current residence, issued within six
months before applying.
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# o If the criminal record certificate or police check comes from any of the 25
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countries listed above, authentication by the R.O.C. embassies and missions in the
issuing country is required.
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II1. Qualifications:



https://depart.moe.edu.tw/ed2500/News.aspx?n=E8380E03A0E16960&sms=D2E10027BB4EC183

1. The applicant needs to

(1) Be a citizen of foreign nationality holding an overseas passport and a native
speaker of English.

(2) The applicant must have a clean criminal record in both their home country and
Taiwan (ROC). Furthermore, the applicant must have no record of violating Articles
14 and 15 of the Teachers’ Act
(https://law.moj.gov.tw/ENG/LawClass/LawAll.aspx?pcode=H0020040) and the
Act Governing the Appointment of Educators, Articles 31 and 33
(https://law.moj.gov.tw/ENG/LawClass/LawAll.aspx?pcode=H0150017) in Taiwan
(ROC).

(3) Communicate openly with others, adapt to the culture of Taiwan (ROC), and
comply with the laws of Taiwan (ROC).

2. The applicant must:

1) The applicant must hold a bachelor's degree or higher and a valid teaching certificate.
Please submit your diploma and all relevant supporting documents.

(2) English must be the applicant’s native or official language. Preference will be given to
candidates who demonstrate clear articulation and have prior teaching experience.
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IV. Interview:

1. Date:
Ist recruitment interview: May 29, 2025. Please register at the personnel office
by 8:50 a.m. The interview will start at 9:00 a.m. in Taiwan Time.

2. The interview process:
The interview will consist of two components: a teaching demonstration and
an oral panel interview, which are listed below.



A: Teaching demonstration:

a: Duration: 15 minutes

b: The applicants should incorporate digital presentations or other materials,
such as PowerPoint or Canva, to enhance and support the teaching during the
demonstration.

B: An oral panel interview

a: Duration: 15 minutes

b. Grade Rubric:

1. Teaching performance and professionalism: 50%

2. Self-introduction, teaching principles, and professional knowledge: 20%
3. Classroom management and work ethic: 20%

4. Other qualifications, such as expertise in related fields: 10%
Additionally, all applicants must submit their personal portfolios for review.

3. Online Interview: Applicants overseas may attend the interview online at the
scheduled date and time.
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V. The Application Process:

1. Please download and complete the application form by visiting our official website:
http://www.shps.tp.edu.tw
2. Application Deadline: May 29, 2025, before 8:30 a.m.
3. Contact Information:
English Village at Sanxing Elementary School
99, Keelung Road, Sec. 2, Taipei, Taiwan 110008
Phone: (02)2736-4687, ext. 116 Tr. Joy
Email: 10817@shps.tp.edu.tw , 00432@shps.tp.edu.tw

4. Applicants can submit their applications via registered mail or deliver them in person
to the Personnel Department.
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http://www.shps.tp.edu.tw%EF%BC%89%E4%B8%8B
http://www.shps.tp.edu.tw
mailto:00432@shps.tp.edu.tw
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VI. Follow procedures:
1. Submit the application form with a recent mugshot. (See Appendix).

2. Submit the required documents as follows with the application form:
(Please format them to A4 size and staple all the documents.)

L1 A copy of the passport

L] A police clearance certificate (criminal record certificate).

[] A copy of the highest academic diploma (e.g., university degree)

[ A valid government-issued teaching license or certificate.

[1 Autobiography: Please prepare your autobiography in Word format. It should
include your professional background, areas of expertise, teaching methodologies,
notable achievements, participation in activities or clubs, motivation to teach at the
elementary school level, and expectations for the position.

[ ] Additional Documents: This may include publications, special awards for
mentoring students in competitions, school recognitions and commendations,
teaching demonstration records, outstanding staff or teaching awards, and other
relevant supporting materials. (This is an optional submission and is not required,
but may strengthen your application.)
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VII. Successful Application Notification

1. Notification:
- 1st recruitment interview: The names of successful applicants will be posted on the
school website. http://www.shps.tp.edu.tw, on May 29, 2025, at 5:00 p.m.
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2. The successful applicant must personally visit the Personnel Department on the
specified date to confirm their teaching intention. Failure to appear will be considered as
an indication of no interest in teaching at this school.

3. Please provide the original copies of all documents specified in item V1. If you are
currently employed at a school, kindly submit a resignation letter from your current
institution as well.
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VIII. Hiring:

The school reserves the right to terminate the applicant’s or employee’s employment
immediately if any submitted documents are fraudulent.
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IX. Other:

1. The successful applicant must adhere to the Application Instructions and all school
rules and regulations.

2. The successful applicant must report to the Personnel Department on the specified date
and sign the contract with the school within 14 days. Please refer to the contract
attachment for further information.

3. Upon discovering any falsified document, the school shall terminate the employment
immediately. Should the successful applicant be found to have violated the laws of
Taiwan (ROC), the applicant shall take full legal responsibility. The schools shall not be
obligated to assist the employee in handling the litigation process or any other relevant
matter resulting from his or her unlawful act.

4. The salary of the successful applicant is based on his/her highest level of education.

5. Once the employment period starts, the successful applicant cannot engage in any part-
time job without the prior consent of the school. If the school agrees to the successful
applicant’s engagement in any part-time job, the school will adjust the teaching hours
accordingly.

6. Once the employment period expires or the reason for employment ceases to exist, the
employment will be terminated without any further objection. The employee does not
have the right to object or to appeal. If the Teachers Evaluation Committee of the school
finds the employee in violation of the Teachers’ Act or any relevant regulations, or
determines that the employee is incapable of teaching, the employment will be
terminated. The employee does not have the right to request an extension of employment
or to any benefits or allowances. If the employment period becomes less than three
months due to the aforementioned reasons, the salary will be recalculated based on the
number of days the employee worked.

7. The successful applicant must submit health examination certificates issued by an
authorized hospital within two weeks of the start of the employment period. (Including a
chest X-ray examination from the last three months.) Failure to do so will be regarded as
a lack of interest in teaching at this school.

8. Once the applicant reports in person to the Personnel Department, the successful
applicant should not apply to another school.

9. In the event of natural disasters or unavoidable incidents, please log on to the website
http://www.shps.tp.edu.tw for information regarding the rescheduling of interviews or the
date to visit the Personnel Department.

10. Applicants with disabilities who require special services during the interview must
make their requests when submitting the application form.

11. All relevant data will be provided to the MOE for revising policies related to teacher
recruitment and teacher education.

12. The phone number and email address for appeals are: 02-27364687 ext. 170, Email:
84300y@tp.edu.tw


http://www.shps.tp.edu.tw/

13. Any other issues not addressed above will be resolved by the Teacher Evaluation
Committee of the school in accordance with standard rules and regulations. Please visit

http://www.shps.tp.edu.tw for further details.
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This Application Instruction is provided in both Chinese and English versions. If there is
any discrepancy or contradiction between these two versions, the Chinese language

version shall prevail.
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English Village Foreign English Teacher Application Form
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Appendix B

Please make sure that the following documents are submitted:

L1 Application form with a recent mugshot.

L1 A copy of the passport.

[] A police clearance certificate (criminal record certificate).

L1 A copy of the highest academic diploma (e.g., university degree)

[ A valid government-issued teaching license or certificate.

[] Autobiography: Please prepare your autobiography in Word format. It should
include your professional background, areas of expertise, teaching methodologies,
notable achievements, participation in activities or clubs, motivation to teach at the
elementary school level, and expectations for the position.

[] Additional Documents: This may include publications, special awards for
mentoring students in competitions, school recognitions and commendations,
teaching demonstration records, outstanding staff or teaching awards, and other
relevant supporting materials. (This is an optional submission and is not required,
but may strengthen your application.)
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